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Description: 

The Clear Channel Radio Internship Program has been designed to provide qualified full-time college and university undergraduate students with in-depth exposure to professional radio production facilities, techniques, and practices. 

The Clear Channel Radio Internship Program is for college credit only and is designed to give you a well-rounded introduction to the ever evolving field of broadcasting and the operations of Clear channel stations which are WDAS FM, Power 99 FM, Q102 FM, My 106.1 FM, Radio 104.5 FM and Rumba 1480 AM. 
You will be asked to select an area of concentration but you will be given assignments that will allow you to experience each department. 

Your responsibilities will vary from support activities to actual hands on work. This is an opportunity for you to shine and we will do the best we can to support you in taking full advantage of your experience with Clear Channel. 
Please be aware that this internship is not paid, it is for credit only and completion of this program does not entitle you to, or guarantee employment with our company.
Requirements: 

In order to be an intern with Clear Channel, you must be receiving credit from your school. Interns are required to fill out weekly evaluation sheets and there is a mid-term and final evaluation that will be completed by your intern supervisor. 

You must also provide the following: 

1. Complete application 

2. Resume and cover letter
3. Three letters of recommendation (forms included).  Please complete the three forms or provide three formal letters of recommendation and mail them with the application. 

4. A form or letter from your school or school official verifying that you will be receiving credit for your Internship for the semester you are applying for.

5. One page response (FOR EACH QUESTION) to each of the questions listed later in this application.  (2 questions listed)
Departments and Experience: 

1. Programming: Exposure to all aspects of radio station programming including music selection and publicity. Programming interns will become familiar with air personality duties; on-air requests; the music industry and music selection process, administrative procedures and production.

2. Sales Department: Observing Account Executives, interfacing with other departments within the radio station, assisting with sales department paperwork and preparing to accompany Account Executives on sales calls. 

3. News & Public Affairs: Observation of, researching & assisting w/ the technical process of the day-to-day newsgathering and broadcasting activities. Writing press releases and helping to coordinate and participate in public affairs events & weekend talk shows are a requirement for public affairs/news department interns.

4. Production: Learn to use studio equipment and develop excellence in production values. Assisting the Production Staff in production of spot advertising, promotional announcements, and news as needed. 

5. Promotions: Assisting the Promotion Department in setting up & executing station appearances. Possibly writing announcements, brain storming sessions to generate creative promotions and assisting in photographing and creating videos for station events.
6. Total Traffic – Assisting with researching, reporting and producing information disseminated to Delaware valley motorists’ about traffic patterns.  Learn to use traffic equipment utilized daily in traffic operations.

7. Traffic/Continuity – Serve as a link between sales & traffic departments.  Entering commercial advertising information; Preparing program continuity & scripts for broadcasting; Assisting with traffic logs & resolution of discrepancies.

8. Online/Web Development- Assisting our Online Department in creating, organizing and delivering promotional, multimedia, and sales-driven content across all station web sites and assisting in delivering content through our social networking assets.
9. All Clear Channel Interns are required to attend all major station events that occur during the semester of their internship.  There will be mandatory events listing handed out to interns each semester. Most events are listed; some are added during the course of the internship. All interns are expected to attend each event.  

Work Periods: Internship assignments vary between 12 weeks and 6 months. Internships commence in January, June and September. 

Work Hours: 

Although work hours may vary according to assigned department, interns may work a minimum of 18 hours (this is based on working a minimum 4-5 hour workday during the workweek).  More hours are expected during the busy summer season.  
NOTE: 

Deadlines for receipt of internship application packages are as follows:

Summer semester (June - August): Package must arrive no later than May 1st.

Fall Semester (August - December): Package must arrive no later than September 1st.

Spring semester (Period of December - May): Package must arrive no later than December 15th.

Clear Channel offers a limited number of senior project slots for high school students during the spring semester only. There is a cap on the number of those selected for this program, and applications are reviewed on a first come, first served basis. The deadline for high school seniors applying for a senior project with Clear Channel is the last day of March. No exceptions. The process requires filling out the application package that is attached; along with the letter of credit from the high school explaining the senior project and outlining all requirements and program rules. Please give us at least 2 weeks following receipt of your application to review it and schedule an interview. 

We will notify you within two weeks of the time we receive your application package if we are interested in scheduling an interview.  If you are not selected for an interview—you are welcome to re-apply up to one year from the date of your initial application.  You will still be required to complete the entire application process if re-applying. Thanks for your interest, and Good Luck!
I look forward to receiving your application package. Email me directly to confirm that I have received it. You may also e-mail me if you have any questions or concerns regarding our program. Thank you for your interest in Clear Channel Radio Philadelphia.

Loraine Ballard Morrill
News and Community Affairs Director
Clear Channel Radio Philadelphia
111 Presidential Blvd. Suite 100
Bala Cynwyd, PA 19004
610-784-5255
LoraineMorrill@clearchannel.com
Intern Application (Part 1)
Date:
_________________

Name: _______________________________________________________________________

Permanent Address: ______________________________________________________________________________

School Name and Address: ____________________________________________________________________________________________________________________________________________________________

Primary Phone:     (_________)___________-______________

Secondary Phone:  (_________)___________-______________

E-mail: ___________________@____________________

Alternate e-mail address:  __________________ @____________________
Intern Program Director Name and Phone: (This must be at your school)
_______________________________, (________) __________-___________

E-mail Address:______________________@__________________________

Status:
	High School
	

	Freshman
	

	Sophomore
	

	Junior
	

	Senior
	


Major/Minor: _______________________________________________ GPA: ___________

Expected Graduation Date:  ________________________________

Department Preference (List 2): ______________________; ____________________

Semester you are applying for: _____________________________________

Internship end date:_______________________________________________

Senior Project dates (where applicable)___________________________________
Skills:  Check all that apply
	Typing WPM
	
	Digital Audio Editing
	

	Production
	
	Writing
	

	Announcing
	
	Reporting
	

	Engineering
	
	Acting
	

	Event planning
	
	Copy Writing
	

	Audio Mixing
	
	Videography/photography
	

	Web Design
	
	Photoshop
	


Availability:

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	
	


Under separate cover, please submit the following as part of your application package:

· Cover letter and resume

· List three (3) references – One MUST be a faculty member from your school, another MUST be from a previous employer (the only exception is if you have no work experience—you may substitute with a letter from an organization that you have volunteered with).   The third reference is optional, and can be a personal reference if so desired.  THE REFERENCE SHEET IS ATTACHED.   HAVE YOUR REFERENCES COMPLETE THE ATTACHED FORM.  ALL RECOMMENDATIONS MUST BE MAILED IN WITH THE APPLICATION PACKAGE.  NO EXCEPTIONS.  WE WILL ACCEPT A FORMAL LETTER OF RECOMMENDATION LETTER IN PLACE OF THIS FORM.
· Letter of verification from the school you are currently attending, on school letterhead, identifying you as a full or part time student; what degree program you are enrolled in; and confirming that you will be receiving school credit if accepted into the Clear Channel Inc. Internship Program.  This letter must indicate your status for the semester you are applying for (i.e. full or part time for Spring, Summer or Fall). THIS LETTER OF REFERENCE IS THE MOST CRITICAL PORTION OF THE PACKAGE AND WITHOUT IT, WE CANNOT CONSIDER YOU.
· Answer in detail each of the following questions:  COMPILE A ONE PAGE RESPONSE FOR EACH QUESTION
1.  Identify at least 2 short term and 2 long term goals (four total) you would have outlined for your time at Clear Channel Radio

2. All Clear Channel stations are active in the communities they serve.  Identify a community issue you feel passionate about and the challenge with resolving that issue. Talk about how you would use radio to make a difference with that particular cause.
Application for Admission – Part II

Recommendation:

Thank you for recommending 
__________________________ for Clear Channel Radio Philadelphia Internship Program.

In what capacity do you know this student? 
________________________________________________________________________

PLEASE USE THE SCALE BELOW TO INDICATE YOUR ASSESSMENT OF HIM/HER:

(HIGH) 1 2 3 4 (LOW)



___________
Ability to learn independently



___________
Resourcefulness and Flexibility


___________
Sense of responsibility



___________
Adaptability to new circumstances & surroundings
1. Please comment on student’s academic, intellectual abilities and competencies?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. What other attributes does the student possess that encourage you to recommend him or her?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. What else would you like us to know about this student?
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Your Name:______________________________

Department: ____________________________

E-mail address:  __________________________

Phone Number: __________________________
Application for Admission – Part II

Recommendation:

Thank you for recommending 

__________________________ for Clear Channel Radio Philadelphia Internship Program.

In what capacity do you know this student? 

________________________________________________________________________

PLEASE USE THE SCALE BELOW TO INDICATE YOUR ASSESSMENT OF HIM/HER:

(HIGH) 1 2 3 4 (LOW)



___________
Ability to learn independently



___________
Resourcefulness and Flexibility



___________
Sense of responsibility



___________
Adaptability to new circumstances & surroundings

4. Please comment on student’s academic, intellectual abilities and competencies?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. What other attributes does the student possess that encourage you to recommend him or her?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. What else would you like us to know about this student?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Your Name:______________________________

Department: ____________________________

E-mail address:  __________________________

Phone Number: __________________________

Application for Admission – Part II

Recommendation:

Thank you for recommending 

__________________________ for Clear Channel Radio Philadelphia Internship Program.

In what capacity do you know this student? 

________________________________________________________________________

PLEASE USE THE SCALE BELOW TO INDICATE YOUR ASSESSMENT OF HIM/HER:

(HIGH) 1 2 3 4 (LOW)



___________
Ability to learn independently



___________
Resourcefulness and Flexibility



___________
Sense of responsibility



___________
Adaptability to new circumstances & surroundings

7. Please comment on student’s academic, intellectual abilities and competencies?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. What other attributes does the student possess that encourage you to recommend him or her?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9. What else would you like us to know about this student?

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Your Name:______________________________

Department: ____________________________

E-mail address:  __________________________

Phone Number: __________________________

Once complete, please return this recommendation form to the intern candidate.

If 
Dear Intern Program Supervisor,

The Clear Channel Radio Internship Program has been designed to provide qualified fulltime college and university graduate and undergraduate students with an in-depth exposure to professional radio production facilities, techniques, and practices.  This program is for college credit only and is designed to give them a well-rounded introduction to radio and how Clear Channel radio stations provide excellence in community services and operate at a top level of efficiency and customer service.

Clear Channel expects its prospective intern(s) to fill basic qualifications.  These include:  a positive attitude, a desire to work, willingness to listen and follow instructions, an eagerness to gain experience relevant to career objectives.  The company also looks for highly developed skills in writing, public speaking, analytical thinking, strategic planning and comprehensive listening.  We value applicants who can easily adapt to a fast pace, and demanding environment.

When applying for the program, students will be asked to select an area of concentration.  Although they may have a particular interest, they will also be given assignments that allow them to experience each department. Responsibilities will vary from support activities to actual hands on work.   This is an opportunity for them to shine and we will do the best we can to support them in taking full advantage of their time here.

I will evaluate intern performance midway thru the semester and at the end of their time here.  They will be graded on skills and abilities, including:  attention to detail, production skills, promotional skills, punctuality, ability to handle assignments, ability to work under deadline pressure, and workplace etiquette.  This paperwork is strictly for in-house use and will be placed in the intern’s station file after a one-on-one scheduled meeting w/ me.  The information will be shared w/ the intern, and the program supervisor, at the supervisor’s request.  Any forms supervisors need filled out for the school during the course of the internship should be received at least 2 weeks prior to their deadline submission.  We encourage interns and their supervisors to communicate w/ me via e-mail to keep the lines of communication open at all times.  I also make myself available to interns w/ an open-door policy in effect at all times.  I look forward to working with you and your student(s) during the course of the semester.  

“An internship with Clear Channel Radio Philadelphia could be one of the most important learning experiences of a student’s academic careers”
Loraine Ballard Morrill
Clear Channel Broadcasting, Inc.

News and Public Affairs Department
111 Presidential Blvd. Suite 100

Bala Cynwyd, PA 19004
610-784-5255
Loraineballardmorrill@clearchannel.com
We request that you provide the following information on a voluntary basis. 

Self Identification

SEX:
 FORMCHECKBOX 
   Male
 FORMCHECKBOX 
   Female

RACE/ETHNICITY:

· American Indian or Alaskan Native (A person with origins in any of the original peoples of North America who maintains cultural identification through tribal affiliation or community recognition.)

· Asian or Pacific Islander (A person with origins in any of the original peoples of the Far East, Southeast Asia, the Indian Subcontinent, or the Pacific Islands.  This area includes, for example, China, Japan, Korea, the Philippine Republic and Samoa; and on the Indian Subcontinent, includes India, Pakistan, Bangladesh, Sri Lanka, Nepal, Sikkim and Bhutan.)

· Black (An individual, not of Hispanic origin, with origins in any of the Black racial groups of Africa.)

· Hispanic (A person of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture or origin, regardless of race.  This does not include persons of Portuguese descent or persons from Central or South America who are not of Spanish origin or culture.)

· White (An individual, not of Hispanic origin, with origins in any of the original peoples of Europe, North Africa, or the Middle East.)

· Other
For internal use only:
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